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	Please read this guidance before completing the form.

	Travel Costs / Location of placement

You will be liable for any travel costs to and from any placement agreed.

Disclosure and Barring Service
Due to the sensitivity in some work areas (e.g. Children’s Services) a Criminal Records Bureau Check (CRB) may be required 
References and Health Checks may be required

Submitting your application form
Please email your completed form to Dysgu@ceredigion.gov.uk 
We will confirm within 4 weeks if we can accommodate your placement request.
If you have any questions about the application form, please contact us on the above email address.

If you are under the age of 18 and enrolled in a Ceredigion School, please apply for work experience through your school and not through completion of this form.



	Section 1
	Personal details

	Section 2
	Work experience details
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	Current & previous employment including any previous work experience.
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	Section 6
	Further information

	Section 1 – Personal Details 

	Forename(s):
	

	Surname / Family Name:
	

	Date of Birth*:
	
	*If you are under 18 parental/carer consent required in Section 6

	Email Address: 
	

	Mobile Number: 
	

	Current Status:
(please select)

	Employed
	Unemployed
	School
	College
	University

	Home Address:
	


	Student - Term Time address:
	

	Emergency Contact Details:

	Name:

Telephone number:

Relationship to you: e.g. Mother, Father, Partner

Address:



Postcode:

	Section 2 – Work Experience Details 

	Please provide details of the work experience you are looking for including the length and dates of the placement:





	What do you hope to gain from this placement & what are your future career plans?






	Section 3 – Education

	Dates
	School / College / University
	Subject and level
	Grade / Predicted Grade

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Section 4 – Current & Previous Employment including any previous work experience

	Dates
	Employer
	Position Held
	Brief summary of duties

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Section 5 – Criminal Convictions and Cautions 

	Do you have any prosecutions pending, previous convictions by the courts or cautions, reprimands or final warnings by the police (Road Traffic offences included) which you need to declare?

	



	If your work experience requires a DBS Disclosure, the Rehabilitation of Offenders Act 1974 requires all applicants to disclose spent and unspent convictions. You will be asked for these at a later stage if necessary.

	Section 6 - Further Information 

	Ceredigion Council is committed to supporting people into work and providing work experience opportunities. 
Please answer the following questions to help us identify a suitable placement. This information will be treated as confidential and help us to ensure that you get the most out of your placement.


	Do you have any learning needs that need to be considered when planning the placements?
Yes/No 
If yes, please tell us more about this and what would help to support you during a placement?




	Disability: Are you aware of any physical or mental conditions that potentially could affect you undertaking work experience?
Yes/No 

If yes, please provide information on any individual requirements:





	I am in care, or I am an 18–25-year-old care leaver
Yes / No

	Have you been out of employment, education or training for over 12 months?
Yes / No 


	Are you related to any elected member or employee of the council?

Yes/No (If yes please give details)




	Are you a Welsh Speaker?

	Yes / No

	I certify that to the best of my knowledge the information I have given is correct:

Signature:

Date:

	If under 18 - Parental/Carer Consent is required below:

Signature:

Date:
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